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REQUEST FOR A REFUND OF FEES
                                                                       To:  - Office of Finance and Planning 
					     - Office of Graduate Affairs

[bookmark: _GoBack]Graduate student name:__________________________________________________________________________  ID:______________________
School/Department:_________________________________________________________________________________________________________
Program:______________________________________________________________________________________________________________________
Email:________________________________________________________________________________________ Tel:____________________________
   REQUEST DETAILS (FOR STUDENT)



I request for a refund of fees:
Amount of money: ____________________________________________________________________________________________________________________
Amount in words: _____________________________________________________________________________________________________________________
The ways to receive money
- Cash 
- Transfer 
Account name: ________________________________________________________________________________________________________
Account number: _____________________________________________________________________________________________________
Bank branch: __________________________________________________________________________________________________________
  Signature:______________ ______________________________________________________________  Date:___ __________________________
      RESPONSE (FOR SCHOOL/DEPARTMENT ONLY)



  Office of Graduate Affairs’s approval:
  Signature:______________ ______________________________________________________________  Date:___ __________________________
  Office of Finance and Planning ’s approval:
  Signature:______________ ______________________________________________________________  Date:___ __________________________

	


Note: Graduate Affairs  keep  copies of document, Finance and Planning keeps the original

